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1. 3ATAJIBHI IIOJIOKEHHSA

- 3rinno 3 3axoHamu Ykpainu «IIpo HamoHanbHuii apxiBHuii GOHA Ta apxiBHI yCTaHOBH» (13
3MiHaMH), «IIpo eJeKTPOHHI JOKYMEHTH Ta €EKTPOHHHI AOKyMeHTOO0I, [HCTPpYKIIEK 3 ANOBOACTBA
y 3aKJlafax 3arajJibHOl cepeaHboi OCBITH, 3aTBEpIKEHOI Haka3oM MiHICTepCcTBa OCBITH i HayKH YKpaiHH
Big 25.06.2018 Ne 676, 3apeecTporaHoi B MiHicTepcTBi rocTulil Ykpainu 11.09.2018 3a Ne 1028/32480,
nocranoBoto KabiHery MinicTpie Ykpainun Big 08.07.2007 Nel004 «IIpo npoBeneHHA €KCMEepTH3U
LIHHOCTI JOKYMEHTIBY», Haka3oM MiHicTepcTBa rOCTHLIT YkpaiHu Big 19.06.2013 Ne 1227/5 «Ilpo
3aTBEePUKEHHA THIOBOIO MOJIOKEHHS NPO eKCNEPTHY KOMICIIO AEPKABHOTO OPraHy, OpraHy MICHEBOTO
CaMOBPANYBAHHSA, MAEPXKABHOIO Ta KOMYHAJIBHOIO IMIANPHEMCTBA, YCTAHOBM Ta OpraHisauii»,
ITpumipHOro nepeniky AOKYMEHTIB, IO CTBOPIOIOTBHCS Mifl 4ac AUUIBHOCTI JIGP)KaBHUX OPraHiB Ta
OpraHiB MICIIEBOTO CaMOBPAAYBAHHS, IHIIHX YCTaHOB, MANPHEMCTB Ta OpraHizailiii, 13 3a3HauYeHHSM
CTpOKiB 30epiraHHA OOKYMEHTIB, 3aTBEpIKEHOro HakazoM MiHicTepcTBa IOCTHLIT YKpaiHH Bifg
12.04.2012 Ne 578/5 Ta 3apeectpoBaHoro y MiHicTepcTBi rocTulil Ykpainu 17.04.2012 3a Ne 571/20884
{ 31 3MiHaMH), y koJnemxki cTeoproeTbess ExcnieprHa komicia (mam — EK) mia npoBemeHHs eKCNepTH3H
LIHHOCTI AOKYMEHTIB, LU0 YTBOPUIUCA B Mpoueci JIIbHOCTI KOJCIKY.

- EK € nocriliHo nitlounMm gopagduM opraHoM. li pimieHHs HaOyBaroTb YHMHHOCTI MicHs

3aTBEPIKCHHA HAYaldbHUKOM KONemKy. PimleHHA € o0OB’A3KOBUMH AN BHUKOHAHHS NpaLiBHUKaMH
3aKnangy.
- VY cpoili gianbHocTi EK kepyerbesa KoHeTuTydiero i 3akoHaMu YKpaiHu, ykasamu IIpesnneHTta
Vkpainu Ta nocraHoBamu BepxosHoi Pamu Ykpainu, npuitHaTiMH BianmoBigHO no KoHctutywii Ta
3akoHIB  Ykpainn, axtamun Kabimery MiHicTpiB VYkpaiHM, HOPMAaTHBHO-NPABOBHMH aKTaMH
MinicTepcrBa OCTUNIT YKpaiHH Ta IHIIMMH HOPMAaTHBHO-NIPABOBHMH aKTaMH, & TAKOX MOJIOXKEHHSIM
npo EK, 3aTeepxennm Ha miacTasi Lboro THIIOBOrO NONOXKEHHSL.

{Ihynxm 3 6 peoaryii Haxazy Minicmepemesa ocmuyii Ne 69275 6io 25.04.2014}

- Ho cknany EK, dkuii 3aTBepIKyeTbcd HAYadbHHKOM KOJEOXY, BXOAATb BIAMOBIZANbHUH 3a
OUTOBOACTBO Ta BIAMOBITANBbHHIA 32 BeOeHHS apXiBy KONEIKY, MPaliBHUKH CTPYKTYPHHX MIAPO3AUTIE.

- I'onosoro EK mpusHavaeTbes, K MPaBUIO, 3aCTYMHHK HAYaJbHUKA KOJNEIKY, a CeKperapeM -
ocoba, BiANOBINANBHA 3a APXIB.

- Cexperap EK 3a pimennam ronosu 3alesnedye CKIHMKAHHA 3aCiJaHb KOMICI, CKJIania€
MPOTOKOJIHM, MOBOAWUTH 1O BIAOMA CTPYKTYPHHUX MiAPO3AUIB KOPHAHYHOI 0coOu Ta okpemux ocid
pllIeHHsA KOMicli, 3mificHIO€ OOJIK 1 3BITHICTH Npo nposeneHy poboty, Bene nokymentauiny EK 1
3a0esneuye ii 30epexeHiCTb.

- EK npautoe BIOMOBIAHO OO PiYHOTO IUIAHY, SKHH 3aTBePIKYE HAYAJNbHUK KOJEIKY, 1

3BITY€ Mepen HUM Npo MpoBeAeHy poboTy.
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2. SABIAHHS TA ®YHKII EK KOJETKY:

- 3aBmannamu EK kxonemky € opraizaiis Ta NPOBEAEHHA CNUIBHO 31 Cyx00K0 AINOBOACTBA
eKCIEPTH3H IIHHOCTI JOKYMEHTIB, LIO YTBOPHJIMCA B JUIOBOJCTBI KOJEKY, PO3INIAJ MHTAaHL NPO
AOJIYYEHHA RO apPXIBHHX MOKYMEHTIB CIPOCTYBAaHHs HEAOCTOBIPHHX BIAOMOCTell mpo ocoly, Lo
MICTATBCS B TAKUX JOKYMEHTAX.

{Hynxkm 7 i3 3minawu, enecenumu 32i0no 3 Haxazom Minicmepemea wocmuyii No 216375 6io

02.11.2015}

- EK konemky npuiimMae pilieHHs Mpo:

cXBaJieHHA 1 nogaHHA a0 EK ynpapiiHHA OCBITH MICBKOT paay MPOEKTIB TAKUX JOKYMEHTIB. OMHCH
crpaB 0COOOBOIO CKNIaAy, HOMEHKJIATYPH CHpaB, IHCTPYKII 3 AUIOBOACTBA, MOJIOXKEHHs PO apXiiB Ta
EK Tomno, akTi npo BHIIy4Y€HHS JUIA 3HHLIEHHs! NOKYMEHTIB, He BHeceHHux 1o HAD,

{Ad3ay vemeepmuit nyukmy 8 i3 3minamu, enecenumu 32iono 3 Haxaszamu Minicmepemsa

rocmuyii No 216375 6i0 02.11.2015 No 2057/5 ¢id 27.06.2018}

3. IIPABA IIPAOIBHHKIB EK KOJIEAXY:

- KOHTPOJIKBATH AOTPHMAHHSA CTPYKTYPHHMH MIAPO3AUIAMH KOJIEIDKY, OKPEMHUMH MPALIBHHUKAMH,
BIINOBIAJBHUMH 332 OPraHi3alii0 AOKYMEHTIB Y AUIOBOACTBI, YCTAHOBJEHHX BHMOTI INOJAO PO3podKH
HOMEHKJIATYpH ChpaB, (HOpMyBaHHSA CMpaB, €KCMEpPTH3H WIHHOCTI OOKYMEHTIB, YMOpPAOKYBaHHA Ta
opopMNeHHs HIOKYMEHTIB;

- BHMArati Bil CTPYKTYPHMX TMIOPO3AINIB KOJEMKY pO3LWIYKY BIiACYTHIX mokyMmeHTiB HAD,
OOKYMEHTIB TPHBajoro 30epiraHHs, y TOMY 4YMCJI JOKYMEHTIB 3 0COOOBOro CKjanmy, Ta MHCbMOBHX
MOACHEHb y BHIMAAKaX BTPATH UMX JOKYMEHTIB;

- OfEPXKYBATH BIJ CTPYKTYPHHX MIAPO3AUIIB KOJIEKY BIOMOCTI Ta NMPONO3HLII, HEOOXIHI i
NPOBEJIEHHS €KCIIEPTH3H LIIHHOCTI JOKYMEHTIB,

- 3aCNyXOBYBaTH HA CBOIX 3aCiZaHHAX KePIBHHKIB CTPYKTYPHHX MIAPO3AUIB KOJIIUKY MPO CTaH
MIATOTOBKH JOKYMEHTIB A0 apXiBHOro 30epiranHs i 3a0esneueHHs 30€peKeHOCTI AOKYMEHTIB, MpO
MPUYHMHY BTPATH AOKYMEHTIB;

- 3aMpOILYBATH HA 3aCiJaHHS K KOHCYJbTAHTIB Ta eKCNepTiB (haXiBUIB CTPYKTYPHHUX MIAPO3ALTIB
KOJISIKY, a B pa3i HeoOXigHOCTI MpaLiBHUKIB BIAMOBIAHOI AepKaBHOI apXiBHOI YCTAHOBH, apXiBHOTO
BLAZLTY MICbKOI paZH 49U yIpaBJiHHA OCBITH MICBKOI panu,

- 1H(pOPMYBATH KEPIBHHLITBO KOJIEDKY 3 MUTAHb, 110 BXOMATh A0 kKomneTeHii EK.

4. 3acinanna EK npoBoauThCA HE PIALIE HDX OHH Pa3 Ha PIK 1 BBAXKAETHCA MIPABOMOKHUM, SKILO

Ha HBOMY MPHCYTHI HE MEHII 5K JABI TPETHHH CKJIAAY il “JIEHIB,
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5. Piwenns EK npuiiMaerbcd OUMBLIICTIO TOJNOCIB YJIEHIB KOMICII, MPUCYTHIX Ha 3acigaHHI,
0pOPMIAETECS TPOTOKOJOM, SKWI MIAMHCYIOTH rojoea (y pasi oro BIACYTHOCTI - 3aCTYMHUK) |
cekperap kowicli, Ta HaOupae YHHHOCTI 3 MOMEHTY 3aTBEep/UKeHHsA mnpoTokony 3acimaHHs EK
HA4YaJIbLHUKOM KOJIEJDKY.

-V pasi BIAMOBH HauaJbHUKA KOJISDKY 3aTBepAUTH npoTokoa 3acinanHa EK ii ronosa moxe

3BepHyTHCS 31 ckaprow 1o EK ynpasniHHS OCBITH MICBKOI paau.

4. B3ACMOJIA APXIBY 3 IHHNIMMHU CTPYKTYPHUMH
NIAPO3AITAMHA KOJIELKY

-  NOPANOK B3aE€MOAll €KCIePTHOI KOMICH 3 IHIIMMH CTPYKTYPHHMH MiAPO3AUIAMH KOJEAXKY

BHU3HAYA€ThCA HAYAJIBHHUKOM KOJICTXKY.

ITomiunKk HayaneHuka 3 KP Hanis CKPHUITHIK
(miamnuc) (nara)
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JaTa

ITIB i nocana ocodn, o
BHKOHAJIA NepPioaAHYHY
nepeBipKy

3Iminam
HAJERKATD

Hianuc ocodH,
10 BHKOHAJA
nepiognIHy
NepeBipKy
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JINCT O3HAMOMJIEHHSA IIEPCOHAJTY MITPO3ALTY 3 JOKYMEHTOM

I11b

MMocaaa

Tepmiu
03HAHOM.JIEHHH,
32 MJIAHOM

Hianuc

JaTa
03HAHOM/JIEH
HA
(3a pakTOom)
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YJACTHHA 1. InenTudikamis 1oKyMeHTa, nepeik ocid 1 mAPO3AUIB, WO Y3TOMKYIOTH,
1.1.  HokyMeHT, wo miansarae ysromkenHio: ITOJIOXKEHHA ITPO APXIB KOJIEJKY
1.2.  TTigposnin BignmoBiganbHHIT 3a po3poOKy: apXiB KOMEmXKY
1.3. BukoHaBeLb: MOMIYHHK Ha4YaJbHUKA 3 KaAPOBOI poOOTH
1.4, TepmiH BUKOHAHHS:

1.5.  JlokyMeHT miansarae y3romkKeHHIO 3 KepiBHHKAMHU 1 MAPO3iIaMHU, AKi yKa3aHl ¥ CTOBMYMKaX 1 1
2 tabnuui 4acTuHi 2.
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| YACTHHA 2. IOT'OIKEHO: \
116 Ilinnarae IMocana ILiannc Harta Tepmiu 3ayBaike
NOTO/KEHHIO MOrOAKEHHS HHSH
1 2 3 4 5 6 7
Honnos C.B. Tax/Hi Menemxep CVA Tax/Hi
CyweHuosa A B. Tax/Hi ["onoea npodeninku Tax/Hi
KOJIEIDKY
beskposnuii C.B. Tax/Hi Inmxxenep 3 OI1 Tax/Hi

B croBmunKax 2 i 7 BUKPECTHTH HEMOTPIOHO.



